Alpington with Yelverton Parish Council

In accordance with the 2014 Financial Regulations and 2013 Standing Orders 
Adopted on 5 July 2021 
Financial Standing Orders

1. Bank Accounts must be authorised by the Council.  Cheques and all online payments to be authorised by two signatories.  The Clerk may be an authorised signatory 
2. A Budget should be prepared annually to enable the Precept to be set.  Actual results should be compared with budget figures and variances explained.

3. Receipts and Payments to be reported and authorised by the Council at each meeting.

4. Salary of the clerk to be paid monthly by BACS.  Expenses of the Clerk to be authorised monthly by the Vice-Chairman.  The Clerks salary should be increased in line with recommendations by NALC.

5. Any petty cash should be banked immediately.

6. Travelling and other expenses incurred by the Clerk and Councillors whilst carrying out the work of the Council should be reimbursed at the rates recommended by NALC.
7. Discretion to tender for routine work under £2,500.00 should be reviewed annually. Three estimates for work between £2,500.00 and £10,000.  Over £10,000 tenders in sealed envelopes should be obtained and opened at the Council meeting.

8. Insurance should be reviewed annually to ensure complete and competitive; the Council may enter into a longer term deal for commercial benefits.
9. Asset Register to be maintained.

10. Chairman should agree the reconciliation of the cashbook at the year-end, by reference to bank statements.  The RFO to reconcile the bank statements monthly.

11. Financial Standing Orders and the responsibility of the Responsible Financial Officer to be reviewed annually.

Duties of the Responsible Financial Officer

1. Prepare financial reports for the Council, including Budget monitoring, receipts, payment schedules and other relevant matters.
2. Prepare draft budget to form the basis of budget monitoring during the year.
3. Submit precept to the District Council.
4. Bank and record regularly all monies received and expended by the Council.
5. Control of cheques and online payments
6. Submission of VAT return quarterly.
7. Prepare and balance financial accounts in accordance with current regulations and report to Council.
8. Produce accounts and records for external audit in accordance with current regulations.

